Customizing Your Computer - XP, Vista & Win 7

Lesson 1
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System Restore

Set a Restore Point in XP

Click Start
Hover over All Programs
Accessories 

System Tools
Click System Restore
Pot a dot in Create a restore point

Type in a name and click Create.

Turn off System Restore in XP

Hold down the Windows key and press the Pause/Break key.

Click the System Restore button

Put a check mark in “Turn off System Restore in all drives.

Click Apply & OK.
Alert: Turning off System restore deletes all restore points.

Note: You have to take the check mark out, click Apply & OK to turn System Restore back on.

System Restore Cleanup in XP

Click Start
Hover over All Programs
Go to Accessories, then System Tools
Click on Disk Cleanup
When the Disk Cleanup window opens

Click on More Options
Under System Restore, click Cleanup
When asked: Are you sure to delete all but the most recent restore points, click yes
Single Click XP, Vista & Windows 7

Click Start
Click Control Panel
Click Folder Options
Click General
Put dot in Single-click to open an item (Point to select)

Click Apply and OK.
Mouse

Mouse Pointer XP, Vista & Windows 7

Click Start
Click Control Panel
Click Mouse
Click Pointers
Under Scheme, click the down arrow and select the pointer you want 

(The view changes to show you a sample) 

Once you have selected you choice, click Apply and OK.
Mouse Double Click Speed XP, Vista & Windows 7

Click Start

Click Control Panel
Click Mouse
Click Buttons
Under Double-Click Speed, move the slider, double click the folder to the right to test the speed.

Click Apply and OK to set the speed you have selected.

Mouse Pointer Speed XP, Vista & Windows 7

Click Start
Click Control Panel
Click Mouse
Click Pointer Options
Under Motion, move the slider to change the pointer speed.

Click Apply and OK
Find Lost Mouse XP, Vista & Windows 7

Click Start
Click Control Panel
Click Mouse
Click Pointer Options
Put check mark in “Show location of pointer when I press the Ctrl key”

Click Apply and OK
Mouse Wheel Line Changes XP, Vista & Windows 7

Click Start
Click Control Panel
Click Mouse
Click Wheel
Under Scrolling you can change the number of lines it moves with each click of the wheel.

Click the up or down arrow to change, then Click Apply and OK.
Automatically Move Pointer to Default Button in Dialog Box XP, Vista & Windows 7

Click Start
Click Control Panel
Click Mouse
Click Pointer Options
Under Snap To put a check mark in box

Click Apply and OK

Change Start Menu Icon Size

Right click on an open area in Taskbar

Click Properties
On the Taskbar & Start Menu Properties window, Click Start Menu
Click Customize
XP: Put dot in large Icons; click OK and then Apply & OK.

Vista & Windows 7: Put check mark in Use large icons and click OK.

Note: If you have a lot of programs on your computer with the larger size it may not be able to show all the programs.

Change Number of Most Often Used Programs in the Start Menu XP, Vista & Windows 7

Right click on an open area in Taskbar

Click Properties
On the Taskbar & Start Menu Properties window, Click Start Menu
Click Customize
Under Programs the number using the up or down arrows, click OK and then Apply and OK.

Note: Windows 7, can also change the number of recent items in the Jump Lists.

List Your Start/Programs in Alphabetical Order XP

Click Start
Hover over All Programs

Move the cursor anywhere over the drop down menu and right click
Click Sort by Name
Manually Organize your Start/Programs list XP 

Arrange them any way you like by dragging and dropping.

Left click and hold the mouse button down, not on the word, but to the right, now drag it to its new position and drop.

