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Change Folder View

When any folder is open you can change it view format.

XP: In the Menu Bar, Click View and click on the view you prefer.

Vista: Same as above, but you can also use the slider to make the changes

Windows 7: On right side of Menu bar click on down arrow to open menu and move slider.

Show File Extensions

Click Start
Click My Computer
XP & Windows 7: Click Tools and click Folder Options

Vista: Click Organize and Folder and Search Options

Click View
Take check mark from Hide Extensions for known types.

Click Apply and OK.

XP: View all Folders in the Same Format 
Click Start
Click My Computer
In the Menu Bar, Click View
Experiment with the 5 different types, Thumbnails, Tiles Icons, List & Details by clicking on each of them.

Leave the dot on the one you prefer.

In the Menu Bar, click Tools 

Click Folder Options
In the Folder Options window Click View
Click “Apply to all Folders”

Click OK

Resize Recycle Bin

Right click the Recycle Bin Icon

Click Properties
XP: Move the slider to change size

Vista & Windows 7:: Type in preferred size

Click Apply & OK
Deleted Items Bypassing the Recycle Bin

On your desktop, right click on the Recycle Bin and click Properties.

In the "Recycle Bin Properties" window,

Put check mark or dot in:

Do not move files to the Recycle Bin. Remove files immediately when deleted and click OK.

XP: Shut off Windows Messenger

Click Start
Hover over All Programs
Click Windows Messenger
Click Tools
Click Options
Click Preferences
Take out all the check marks and click OK.

XP: Disable Messenger

Click Start
Click Control Panel
Click on Performance & Maintenance (If you don’t see, you are in the Classic View, so click on the Administrative Tools Icon).

Click Services
Scroll down and double click Messenger
Click General
In the Startup type list, click the down arrow and choose Disabled.

Click Apply & OK
XP, Vista & Windows 7 Keyboard

Click Start
Click Control Panel

Click Keyboard
Click Speed
Under Character Repeat are 3 options.

Repeat Delay - This is length of time to start the repeat.  

Move the slider to change and click Apply & OK.
Repeat Rate – Speed at which the letters repeat.

Move the slider to change; you can test by clicking in the long box and holding a key down. Click Apply & OK
Cursor Blink Rate

Move the slider to change; watch the cursor at left blink rate change.

Click Apply & OK

XP: CD AutoPlay

To enable or disable this feature in Windows XP:

Open My Computer.

Right-click the CD-ROM drive and click Properties.

Click the AutoPlay tab.  Within this section, you will be able to specify all Windows AutoPlay features.
 

To disable the AutoPlay feature on an individual basis for all operating systems, hold down the Shift key while inserting the disc.

Vista & Windows 7 CD/DVD Auto Play

Click Start

Click Control Panel, not the Classic or Icon view

Click on Hardware and Sound

Click AutoPlay

Put check mark in Use AutoPlay for all media and devices.

Also from here you can select the action for each device.

CD Recording (Burning)

XP: CD Not Setup to Record (Burn)

Click Start and click My Computer
Right click on the recording drive icon

Click Properties
Click Recording
Put check mark in “Enable CD recording on this drive” and click OK.

