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XP, Vista & Windows 7: One-Click Shutdown 

If you have Clean Sweep Deluxe, you should disable it before proceeding.

Right click on an open area of the Desktop and go to New.

Click Shortcut.

You should now see a pop-up window instructing you to enter a command path.

Enter: SHUTDOWN -s -t 01

If the C: drive is not your local hard drive, then replace “C” with the correct letter of the hard drive.

Click Next
Name the shortcut and click Finish


XP, Vista & Windows 7: One-Click Restart
If you have Clean Sweep Deluxe, you should disable it before proceeding.

Right click on an open area of the Desktop and go to New.

Click Shortcut.

You should now see a pop-up window instructing you to enter a command path.

Enter: SHUTDOWN -r -t 01

If the C: drive is not your local hard drive, then replace “C” with the correct letter of the hard drive.

Click Next
Name the shortcut and click Finish

http://www.aumha.org/win5/a/shutcut.php
http://www.tunexp.com/tips/customize_your_computer/one-click_shutdown/
To Change Icon XP, Vista and Windows 7

Right click on icon and click Properties

Click Change icon and click OK

Click on the icon you want and click OK

Click Apply and OK.

XP: Disable Clearing up Unused Icons

Right click Desktop
Click Properties

Click Desktop
Click Customize Desktop
Remove check mark from “Run Desktop wizard every 60 days”

Click OK & OK
Test Printer Colors

Open WordPad
Click Bold
Press the Caps Lock key
Type 3 Black W’s

Press the Color icon on the toolbar and select red, type 3 Red W’s

Press the Color icon on the toolbar and select yellow, type 3 Yellow W’s 

Press the Color icon on the toolbar and select blue, type 3 Blue W’s

Click Print and check the colors.

Cookie Handling XP, Vista & Windows 7

Open Internet Explorer
Click Tools
Click Internet Options
Click Privacy
Click Advanced
Under Cookies, put check mark in “Override automatic cookie handling”,

Under First-Party Cookies, put dot in Accept
Under third party cookies, put dot in Block
Put check mark in “Always allow session cookies”.

Click OK & OK.
XP: Disable Hibernate

Right click on the Desktop

Click Properties
Click Screen Saver
Click Power
Click Hibernate
Take check mark out of Enable Hibernate
Click Apply & OK
Delete Temporary Files when Internet Explorer is closes XP, Vista & Windows 7

Open Internet Explorer, click Tools and then click Internet Options
Click Advanced
Scroll down to Security
Put check mark in Empty Temporary Internet file folder when browser is closed.

Click Apply and OK

Set Program to Open Automatically When Computer Starts (XP & Vista)

Example: How do you get Internet Explorer or Microsoft Outlook to open automatically when the computer starts up? 

You can get any program to open up when Windows starts, just add a shortcut for the program to the startup folder in your start menu.

Here is how:

1. Click on "Start" then click on "All Programs"

2. Locate the Startup folder in your programs menu. Right click on it, and click "Open".

3. Leave the startup folder open on your desktop, and click on "Start" again.

4. Click on "All Programs" and find the program you want to open automatically, right click copy it.

5. Right click and Paste the program in the Startup folder and then close the Startup window.

6. Reboot the computer and your program will open automatically.

XP System Restore

To make sure that System Restore is enabled on the drives that you want.

Click Start, right click My Computer and then click Properties
Click the System Restore tab

If the System Restore is enabled, the Status column of a drive will show Monitoring.

If not, you can clear the Turn off System Restore on all Drives and then click OK to enable it.

Check Disk Utility

Occasionally your hard drive needs a little maintenance to keep it in shape, and one of the easiest ways to give it that little extra TLC is the Windows CheckDisk utility.
Chkdsk (Chkdsk.exe) is a command-line tool that checks volumes for problems. The tool then tries to repair any that it finds. For example, Chkdsk can repair problems related to bad sectors, lost clusters, cross-linked files, and directory errors.
To Use the Check Disk Utility for XP, Vista Windows 7

Click Start and click on Computer.

Right click on the drive you want to scan for errors and click on Properties.

Click Tools, under Error-checking, click Check now.

Leave the check mark in “Automatically fix system errors”. 

To do a deeper scan put a check mark in “Scan for and attempt recovery of bad sectors”.  

This option takes longer, but is worth doing if you suspect a drive problem.

Click Start.

If you try to check a disk that is currently in use, you will receive a message asking if you wish to schedule a scan.

Click Schedule disk check.

Restart your computer and it will start the scan.

Virtual Memory

If you computer lacks the random assess memory (RAM) needed to run a program or operation, Windows uses virtual memory to compensate.  

Virtual memory combines your computer’s RAM with temporary space on the hard disk.  When 

RAM runs low, virtual memory moves data from RAM to a space called a paging file.  Moving data to and from the paging file frees up RAM to complete its work.

If you receive error messages that warn you of low virtual memory, you need to either add more RAM or increase the size of the paging file.

Change Virtual Memory XP

Click Start
Click on Control panel
Click System icon

Click Advanced
Under Performance, click Settings
Click Advanced
Virtual Memory, click Change
Change the Initial size to the maximum size, click Set and OK.
Change Virtual Memory Vista & Windows 7

Click Start
Click on Control panel
Click System icon

Click Advanced system settings on the left side.

Click Continue
Under Performance, click Settings
Click Advanced
Virtual Memory, click Change
Take check mark out of Automatically manage paging file size for all drives.

Under Drive (Volume Label) click the drive that you want to change.

Toward the bottom it shows the Recommended amount, type that amount in the Maximum size (MB).

Click Set & OK.

Quick Launch Icons XP & Vista

The Quick Launch option allows you to start programs quickly from a submenu that is located just to the right of the Start button (right-click on the Taskbar, then on Toolbars to activate Quick Launch if you don't already have it up).  Having your most commonly used programs on the Quick Launch bar allows you to launch them without having to minimize what is on the screen or go through the usual Start/Programs etc. routine.
For some of us with degrading eyesight, the size of the icons may be a bit too small to understand what it is, so here is a little known tweak to make the icons bigger on the Quick Launch bar: 
Right-click on the Taskbar and deselect "Lock the Taskbar", then right-click on the left side of the Quick Launch menu and then on the View menu to select the "Large icon" option.  Right-click on the Taskbar once again to reselect the "Lock the Taskbar" option to lock it in place!
Auto Complete Options using Microsoft Word 2000

If you've used a word-processing program for any length of time, it's likely you've had to type a word or phrase repeatedly in the same document. Murphy's law states that in this situation, that word or phrase will be the hardest word or phrase to spell correctly, regardless of past aptitude. Here at Data Doctors, we find ourselves typing "Data Doctors Computer Services" quite a bit, and misspelling it almost as often. Microsoft Word has a feature that can be leveraged to help out in this situation. The tool is called 'AutoCorrect'. AutoCorrect was designed to automatically correct (I bet the name makes sense now, doesn't it) common spelling mistakes as you type, but it can just as easily change an easy-to-type series of characters, such as 'dd' to something more complex, such as 'Data Doctors Computer Services'. To add your own rule: 
1. Select Tools » AutoCorrect Options… from the menu bar. 

2. Select the AutoCorrect tab. 

3. Make sure the Replace text as you type option is checked. 

4. In the Replace box, enter the word you want to change, in this case, 'dd' (without the quotes). 

5. In the With box, enter the phrase to change it to, i.e. 'Data Doctors Computer Services'. 

6. Click the Add button. 

7. Click OK.

